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ITOJIOXKEHUE
o 6ubnmmoteke 0Opa3oBaTeIbHOM OpraHH3aliy

1. O0mue monoKeHus
1. Hacrosmee TOJNOXKEHHE ONpeleNseT ypoBeHb 0asuCHEIX TpeOoBammit K OubmioTeke
obpasoBaTe/bHOH OpraHH3aIHH.
2. Ilonoxenue pa3paboTaHo B COOTBETCTBHH ¢ 3aKoHamu «OG6 obpasosanud B PoccmiicKoi
®enepauuny ot 29.12.2012 r. Ne 273-®3 u «O Gubmoreunom aene» Ne78- @3 ot 29.12. 1994 r.
Ne78-®3, HOpPMATHBHBIMH IIPaBOBEIMH aKkTaMH (B TOM W9HCIE PErIAMCHTHPYIOIHMH H
ONpeIESIOMMMHE NOPSIOK QyHKIHOHHpOBaHH GHOIHOTEK).
3. BubmioTeka hopMHEpyeTcs B IesX o0ecTedeH s pealn3auuy 00pa3oBaTe/bHEIX IIPOTpaMM H IIpasa
YYaCTHUKOB 00pa3OBaTeNBHEIX OTHOMEHWM Ha OeciiarHoe —IIONb30BAHHE 6ubmoTtedHo-
HHGOPMALMOHHEIMH PECYPCaMH.
4. 1lenu 6GHGIMOTEKH COOTHOCATCA ¢ LeIsMH 00pa3oBaTebHOM opranu3auny: GopMHpoBaHHE obmei
KyJIbTYphl JIMYHOCTH Y9YalUXCi HA OCHOBE YCBOGHMS 00S3aTE/BHONO MHHHMYMa COMACPKAHHI
00pasoBaTeNbHBIX IIPOrpaMM, HX ajanTalis K JKM3HM B OOMECTBE, CO3JaHHE OCHOBBI JUIA
OCO3HAHHOTO BEIOOpA ¥ NOCIEAYIOMEro OCBOCH A MPO(ecCHOHATLHEIX 00pa3oBaTe/IbHEIX MPOrpamMM,
BOCIIATAHME IPakIAHCTBEHHOCTH, TPYAOMOOHS, yBaXKEHHS K IIpaBaM H CBODOJaM Ye/OBeKa, mo6BH K
oKpyKaromeii mpuposie, Pomune, cembe, JopMHpOBaHHE 310POBOr0 00pasa KH3HH.
5. JlesarensHocTh OMOMHOTEKHM OCHOBBIBAETCA HA INPHHIANAX JEMOKPaTHH, TIyMaHH3Ma,
OBIMENOCTYMHOCTH, NPHOPHTETa OONICYENOBEYECKHX LEHHOCTEH, IPaX/IaHCTBEHHOCTH, cBoboaHOrO
Pa3BHUTHA JIMYHOCTH.
6. OGpa3zoBare/bHas OpraHHU3alis HECET OTBETCTBEHHOCTE 3a IOCTYIHOCTE U KaIeCTBO OubmoTeuHo-
uH(opMAIMOHHOr0 06CTyKHBaHHA OHOIHOTEKH.
7. Opranusanus OOGCTyXHBaHHA I0Jb30BaTeIel OMOJIHOTEKH IPOM3BOMUTCA B COOTBETCTBHH C
HACTOSIIMM TI0JIO)KEHHEM, MpaBHIaMH TEXHHKH O€30MaCHOCTH, MPOTHBONOXKAPHBIMH, CaHHTapHO-
IMrHEeHHYeCKAMH TPeOOBaHHAMH.

2. 3anayn OHOIHOTEKH
1. OcHOBHBIMH 3a7a9aMu OHOIIHOTEKH ABJITIOTCS
a) obecreuenue yqaCTHAKaM 00pa3oBaTe/IbHBIX OTHOIICHHH — yJallMMCH, NEAaroruieCkiM 1 HHBIM
paGOTHHKAM WIKOJIBI, POAMTENM (3aKOHHEIM MpPEICTABHTENIM) yHalmxes (naree — I0JIE30BATEISIM)
noctyna K WHOOpPMALHMH, 3HAHHAM, HAEAM, KYJBTYPHBIM UEHHOCTAM IIOCPE/ICTBOM HCHOIB30BaHHA
6u6HoTeYHO-HHOPMALIMOHHBIX ~ pecypcoB  00pa3oBaTe/lbHONW — OpraHH3alMH — Ha  PasIHIHBIX
HOCHTEISIX: ByMaKHOM (KHIKHBIM GOHI, QOHI NepHOIMYECKHX H3/JaHHI); MATHHTHOM (donn ayauo-
u Buzeokaccer); mudposom (CD-guckn); KOMMYHHKaTHBHOM (KOMIBIOTEPHEIC CEeTH) M HHBIX
HOCHTE/IAX;
6) BOCHMTAHHE KYIBTYPHOIO M IPaJAaHCKOTO CaMOCO3HAHHs, OMOIIb B CONMATH3ALMH YHaIIHXCH,
Pa3BUTHH €ro TBOPYECKOro MOTEHIHAIA,
B) JOPMHPOBAHHE HABBIKOB HE3ABMUCHMOTO GHONHOTEUHOTO MOJB30BATEN: 00Y4CHHE MIOHCKY, otbopy
¥ KPUTHYECKOH OIeHKe HHPOPMAIMK; I') COBEPIICHCTBOBAHHE NPE/I0CTABIACMBIX OubmoTexoi ycayr
HA OCHOBE BHEIDEHHS HOBEIX HH(OPMAIMOHHBEIX TEXHOJOTHH H KOMIBIOTEPH3ALHMH OubmoTeuHo-
HH(OPMAIHOHHBIX MPOLECCOB, popMHpOBaHHE KOMPOPTHONH GUOIHOTEUHOM CpebI.



3. OcHOBHEIE QYHKIUH

1. Jiist peanu3aniy OCHOBHEBIX 3a1a4 OubimoTeka:

a) dopmupyer doua GubmHOTETHO-HHOPMAIMOHHEIX pecypcoB 00pa3oBaTeNbHOH OpraHH3alMy: -
KOMILJIEKTYET YHHBEpCaTbHbIT (GOHA y4eOHBIMH, XYIOXKECTBEHHBIMH, HAyYHBIMH, CIIPaBOYHBIMH,
NeJarori4ecCKHMH M HAyYHO-TIOMYIAPHBIMH JIOKYMEHTAMH Ha TPAJMIHOHHBIX H HETPaJIHIHMOHHBIX
HOCHTEISX HMHGPOPMAIMH; - aKKyMyJMpyeT (OHI JOKYMEHTOB, CO3/1aBaeMbIX B 00pa3oBaTeIbHOM
OpraHM3alfy (JIOKAJTBHEIX HOPMATHBHBEIX AKTOB, ITyO/MKAIMi MeJarorndeckux pabOTHHKOB M /p.); -
OCYIIECTBIIAET pasMeIleHue, OpraHu3alHio H COXPaHHOCTb JIOKYMEHTOB;

6) cosnaeT HHGOPMAMOHHYHO MPOAYKIHIO: - OCYIIECTBIIACT AHATMTHKO-CHHTETHIECKYIO nepepaboTKy
undopMalMy; - OpPraHu3yeT H BeAeT ClpaBoyHO-OMOiHorpaduyeckuii anmapar: KaTalorH
(andaBuTHBINA, CHCTEMATHIECKHI), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTarei, TeMaTHYecKHe
KapTOTeKH); - paspabarbiBaer pexoMenjarenbHbie GuGnuorpadpudeckue mocobus (CMHCKH, 0630psI
NHTEpAaTYphl, YKa3aTeld M T.L); - ofecmeumBaer HHDOpMHpOBaHHE TOIB3OBaTeNel 00
HHGOPMAIMOHHOH POIYKIIHH;

B) ocymecTisieT auddeperuuposarnnoe 6ubamoTedHo-HHGOpMaHOHHOE 00CIY)KHBAHHE yHaIHXCH:
- [pPeOCTaBIseT HH(GOPMAIMOHHEIE PECYPChl HA Pa3jIMYHLIX HOCHTEISIX HA OCHOBE M3YYCHHS HX
MHTEpeCOB H HHPOPMALMOHHBIX NOTpeOHOCTEH; - CO3[aeT YCIOBHA JULL  peald3aluu
CaMOCTOSATENLHOCTH B OOYYeHHH, I103HABATENLHON, TBOPYECKOH MEATENBHOCTH YYAIIMXCs; -
opranusyeT OOy4YeHHe HABBIKAM HE3aBUCHMMOro OHONHMOTEYHOro NOML30BATENS M IOTpeOHTENs
HHGMOPMAIHH, COJIEHCTBYET HHTErPAllii KOMIUIEKCa 3HaHHM, yMEHUH U HaBBIKOB pabOTHl ¢ KHHIOH U
uHpopManuen; - OKasbiBaeT HHQOPMANMOHHYIO IOUIEPKKY B PEIICHHH 3a/ad, BOZHHKAIOMHMX B
nponecce uX yueOHOIH, caMoo0pa3oBaTeNbHOR H JIOCYTOBOH AESTENBHOCTH; - OPraHH3yeT MacCOBEIC
MEpONpHATHS, OPHEHTHPOBAHHBEIE HA pasBHTHE OOmEH M YHTATENbCKOH KyJIBTYpPhl JIHYHOCTH,
CONEHCTBYET pA3BHTHIO KPHTHYECKOI'O MBIIUICHHS; - COJACHCTBYeT WICHaM IIEJaroruyeckoro
KOJUIGKTHBA M aJMHHHCTPALUH YUPEXKACHHs B OpraHu3aldu 00pa3oBarelbHOrO Ipouecca H A0Cyra
yyaanmxcs (mpocmotp BuaeodmwisMoB, CD-1ucKoB);

r) ocymectusier auddepenimposanHoe  OHOIMOTEdHO-HHPOPMAUMOHHOE — OOCTyXHBaHHE
[IeJJarornyeckuX pabOTHHKOB: - BHIABISET HH(DOPMALHOHHBIC NOTPEOHOCTH M YAOBJIECTBOpSET
3a1pochl, CBA3aHHEIE ¢ 00ydeHHeM, BOCIIHTAHHEM H 3[I0pPOBBEM JieTel; - BBIAB/IAET HHPOPMALHOHHEIE
MOTpeSHOCTH M YAOBJIETBOPSET 3ampockl B OONAcTH MeJarornyecKuX HHHOBAMA M HOBBIX
TEXHOJIOrHH; - cOHelicTByeT NpOMECCHOHANLHON KOMIIETEHIWH, NOBBIICHAK KBalH(pukamu; -
co3zaer GaHK TNearorHyeckodl HH(OPMAlMH Kak OCHOBHI EIHHOH HH(OPMALMOHHOH CIyKOBI
o6pa3oBaTe/HON OpraHH3allMH, OCYIIECTBISET HAKOIUIGHHe, CHCTEMATH3aUMi0 HHGMOPMAIH IO
peIMeTaM, pasjeliaM H TeMaM; - OpPraHusyer JOcTyn K GaHKy mnemarormieckoif muQopManud Ha
MOGBIX HOCHTENSX; MPOCMOTP 3NMEKTPOHHBIX BEPCHil IENArOrHYeCKHX H3JaHWH; - OCYMIECTBIACT
TeKkymee mE(OpMEpoBaHHe (IHM HHGOpMALMH, 0G30PEI HOBEIX NOCTYIUICHHH H myOnukaumi); -
CrIocoGCTBYET MPOBEACHHIO 3aHATHH MO (OPMHPOBAHHIO HH(OPMAUMOHHOM KyJIBTYPEI; SBIAETCS
6asoii Ui MPOBENEHAA NpPAKTHYECKHX 3aHATHI Mo pabore ¢ HHPOPMANHMOHHBIMH pecypcam; )
ocymectenser mupdepeHiEpoBanHoe GHGIHOTEYHO-HHPOPMAIHOHHOE OOCIYXHBAHHE POIHTENCH
(MHBIX 3aKOHHBIX TNpeicTaBuTe/el) y9YamMXcs: - YHOBJIETBOPAET 3alpoChl I0Jb30BaTeNeH H
MH(OPMHEPYET O HOBBIX MOCTYIUICHHAX B OHOIHOTEKY; - KOHCYIBTHPYET 110 BOIPOCaM OpraHM3alHH
CEeMEHHOro YTeHHs, 3HaKOMHT ¢ HH(OpMaLMell 10 BOCIIMTAHHIO JIETEH; - KOHCYJIETHPYET IO BOIpOCcaM
y4eOHBIX H3IaHUil UL yHaluXCs.

4. Opranu3anus AesTeIbHOCTH OHOMHOTeKH

1. Hansare yKOMIUTIEKTOBaHHOM GubIHOTeKH B 06pa3oBaTeIbHON OpraHK3alii 0053aTebHO.
2. Ctpykrypa 6u6muoTeKkn BIIOYaeT aGOHEMEHT U YHTAIBHBIA 3all.



3. bBubnuoredno-uHpoOpMalHOHHOE OOCTy)KHBaHHE OCYIIECTBISETCA Ha OCHOBe OuOaMOTEYHO-
HHQOPMALIMOHHBIX PECYPCOB B  COOTBETCTBHH C YUeOHBIM M BOCIHTATEIbHBIM IUIAHAMH
06pa3oBaTeILHOTO YUPEKACHHS, IPOrpaMMaMH, IPOeKTaMH H IIaHOM paboTsl GHOIHOTEKH.

4. B nensix obecrneuenus Moaepuu3aiui 6UOIHOTEKH B yCIOBUIX HHOpMATU3aHH 00pa3OBaHHS U B
mpenenax BhIIEIAEMBIX CpPEACTB oOpasoBarenbHas opranusanms obecnmeumBaeT OHOIHOTEKY: -
rapaHTHPOBAaHHEIM (HHAHCKPOBAHHEM KOMIUIEKTOBaHHS OHOMMOTEYHO-HH(OPMALMOHHEIX PECYPCOB
(B cMeTe YUpeXKIeHHs BHIBOAUTCH OT/AE/IBHO); - HeOOXOMMMEIMH CIyKeOHBIMH H IPOH3BOACTBEHHBIMH
[OMEIIECHUAMH B COOTBETCTBHH CO CTPYKTYpoM OHOJIHOTEKM H HOpPMATHBAMH IO TEXHHKE
6esonmacHoctd ¥ B coorBerctBuH ¢ CaunlluH; - coBpeMeHHOH KOMNBIOTEPHOM, KOIHPOBAIBHO-
MHOKHTENILHON TEXHUKON H HeOOXOIMMBIMH NPOrPAMMHBIMH IPOXYKTAMH; - PEMOHTOM H CEPBHCHBIM
obclmyKHBaHHEM TEXHHKH H obopymoBanus OuOGimorexkH; - OMOIHOTEYHOH TEXHUKOH H
KaHIEIAPCKUMH [IPHHAJUICKHOCTIMH.

5. OBpasoBaTenbHas OPraHW3alMs CO3/aeT YCIOBHS UL COXPaHHOCTH allaparypsl, 000pyAOBaHHSA H
uMymecTsa OubnuoTexy.

6. OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh M KAYeCTBO KOMIUIEKTOBAaHHA OCHOBHOro Qomaa
HubnuoTexH, KOMIUIeKTOBaHHE y4deOHOro (OHZAa B COOTBETCTBHM ¢ (eepalbHBIMH NEPEYHIMH
yueGHHUKOB U y4eOHO-METOAWYECKHX H3aHMil, CO3/laHHe HEOOXOAUMBIX YCIOBHH UL JEATEIBHOCTH
OuOIHOTEKH HeceT pYKOBOIHTEb IKOJIEL.

7. Pesxum paboTel GUOTHOTEKH ONMpPEENAeTCA B COOTBETCTBHH C [IPABHIIAMH BHYTPEHHETO pacropsaaka
MBOY r. Mypmancka COIIl Ne 20, pernamentoM paboTel oGpasoBareibHOH opranusauud. IIpu
ompesieNieHHH peXuMa paboTEl OGHOMMOTEKH NpejycMaTpUBAaeTCs BbIE/IEHHe OJHOrO pasa B MECHILl
CAHMTAPHOTO JHSA, B KOTOPLIH 00CTy)KHBaHHE OIb30BATENICH HE IPOU3BOJHTCS.

8. B memsx ofecredyeHus PalHOHATLHOTO HCMOJIb30BaHHsA WH(OPMAILMOHHBIX PecypcoB B pabore ¢
JIETBMH W IOHOIECTBOM OMONHMOTEKa 0O0pasoBaTeNbHOIO YYpekKIEHHsS B3aMMOJEHCTBYeT ¢
MYHHLATIATEHEIMUA OHOIHOTEKAMH

5. Yopapnenue. I1ItaTs!
1. Vnpasnenne 6u6THOTEKON OCYIIECTBISETCS B COOTBETCTBHM C 3aKOHOJATENbCTBOM PoCCHHCKOH
denepanun, cydsexkToB Poccniickoii Penepaiyu 1 ycTaBoM 00pa3oBaTe/ibHON OpraHH3alHH.
2. O6mee pyKOBOJACTEO JCATENLHOCTEIO0 OHOIHOTEKH OCYIIECTBIAET PYKOBOAHTENb IIKOJIEL.
3. bubnuoTekaph Ha3Ha4yaeTcs PYKOBOAHTENEM OOpa30BAaTENBHOrO Y4YPEKICHHMs, BXOJHT B COCTaB
11€/1aroruIecKoro COBETa IIKOJIEL.
4. BubMHOTEKaph HECET OTBETCTBEHHOCTh B NpEAeNax CBOeH KOMIIETEHIHMH Iepej OOIIeCTBOM H
PYKOBOJMTEIEM IIKOJbI, YYAUMHCS, HX DOIMTENSAMH (3AKOHHBIMHM [NPE/CTABHTEIAMH) 32
OpraHM3alMI0 M PE3yJIbTAaThl JAEATENBHOCTH OHONMOTEKM B COOTBETCTBHH C (YHKIHOHAIBHEIMH
00513aHHOCTAMH, IIPEAYCMOTPEHHBIMH KBaTH(DHKAIHOHHBIMH TPeOOBaHHAMH, TPYZAOBBIM JIOrOBOPOM H
ycTaBoM 00pa3oBaTeIbHON OpraHu3altH.
5. MeToaudeckoe CONPOBOKICHHE AEATENbHOCTH OHOIHOTeKH obeceynBaeT METOAMUCT MO y4eOHBIM
doHmaM W IKOMBHEIM OMONHOTEKAaM TOPOACKOro HHGOPMALMOHHOMETOAWYECKOro IIEHTpa
paboTHHKOB 00pa3oBaHHUA.
6. Ha pabory B GubnmoTeKy NPHHMMAIOTCS JIMIE, MMEIONHEe HEOOXOmMMYKO NpOoQecCHOHANbHYIO
MOATOTOBKY, COOTBETCTBYIOILYIO TpeGOBaHMSIM KBaTH(UKAMMOHHON XapaKTepPHCTHKH 0 JOJDKHOCTH
M TIONYYeHHOH CIEHHATLHOCTH, NOATBEPKICHHYIO JOKyMeHTamH o6 ofpasoanud H (¥nH)
KBTH(HKALIHH,
7. Tpymosele oTHOmeHHs paGoTHukoB 6Gubmuotrexkn u MBOY r. Mypmancka COII Ne 20
PEryJIMpYIOTCS TPYAOBEIM JOTOBOPOM, YCIOBHA KOTOpOro He JIOJDKHBI IPOTHBOPEYHTEH
3akoHOAaTeNIbCTBY Poccuiickoit Denepanuu o Tpyze.

6. IIpasa u 06s13aHHOCTH OHOIHOTEKH
1. bubmmoreka uMeeT npaso:
a) CcaMOCTOATENbHO BheIOMpaTh (OPMEI, CpeACTBA H MeTojbl OHOMHOTEIHOMH(OPMALHMOHHOrO
obciyKuBanysi 00pa30BaTENBHOrO M BOCIHTATENBHOrO MPONECCOB B COOTBETCTBHHM C UEAAMH H



3a1a9aMH, YKa3aHHEIMH B ycTase 00me00pa3oBaTebHOTO YUPEK/ICHUS H TIONOXKEHAH 0 OubimoTexe
6) MPOBOMTE B YCTAHOBJIEHHOM IOpsKe (aKyJIbTATHBHBIE 3aHATHS, YDOKH H KPYKKH OHOIHOTEHHO-
Gubnorpadudeckux 3HaHHHK U HHHOPMALHOHHOH KYJIBTYPBI;

B) ONpeAeNsATh HCTOYHUKH KOMIUIEKTOBaHHS HHDOPMAIHOHHEIX PECYPCOB;

r) U3BIMATh M PEATH30BBHIBATE AOKYMEHTHl M3 (JOHIOB B COOTBETCTBHH C MHCTPYKIHMEH 1O Y4eTy
oubimoTtednoro oupaa;

1) Y4acTBOBATh B YIIPABICHUH 00Pa30BaTeILHEIM YUPEKACHHEM B IIOPSAAKE, ONPENEIAEMOM YCTaBOM;
2. bubnuoreka oba3ana:

a) obecrneunuTh MOJIB30BaTeIM BO3MOKHOCTS paboTHl ¢ HHPOPMAIMOHHEIMA pecypcamu GubIHOTeKH;
6) nHGOpPMHPOBATEH NOJIE30BATENeH O BHAX NpeocTaBaieMbIX Gubiuorekol ycmyr;

B) 0OeCIeunTh HAYYHYIO OpraHU3anHuio GOHIOB H KaTaloroB;

r) hopMHpOBaTh (OH/IBEI B COOTBETCTBHH C YTBEPX/ICHHBIMH (elepalbHBIMA IEpedHAMH Y4eOHbIX
M3laHuii, 0oOpa3oBaTebHBIMA IPOrpaMMaMH, HMHTEPECaMH, MOTPeOHOCTAMM H 3ampocaMu BCeX
KaTeropui roib3oBaTe/ieH;

1) He JOMyCcKaTh HAMHIHS B 6HOMHOTEYHOM (OHJE SKCTPEMHCTCKHX MATEPHANIOB (B COOTBETCTBHH C
eslepaNbHEIM CIIHCKOM) M KX HCIONB30BAHMs, B TOM YHCIIE TIpH moucke HHGopManun B MHTepHeTe;
€) COBepIIEHCTBOBaTh HHMOpMalMORHO-OuGmMorpaduyeckoe u OGubmHoTeyHoe OoOCTyKUBAHHE
M0JIB30BATEIICH;

) obfecTieuMBaTh COXPAHHOCTH HCIIONB30BAHMA HOCHTeNeH HHGOpPMAUMH, HX CHCTEMAaTH3alHIO,
pa3MelleHne H XpaHeHHE;

3) ofecrednBaTh pEeXKHM pabOTHl B COOTBETCTBHH C NOTPeOHOCTAMH MoONb30BaTeneil i paboToi
06pa30BaTeNBHON OpraHM3aluy; H) IPH BHIIONHEHHH PaboT B npejenax CBOMX (YHKIHOHATBHBIX
obs3anHOCTell cobmoxaTh TpeGOBAHHS HOPMATHBHEIX JOKYMEHTOB MO 3ammTe HHOOpMAlHH H
TEpCOHAIBHEIX JaHHBIX BO MernonHenne ri. 14 Tpymosoro xomexca P®, ®eepanbHOro 3aK0Ha OT
27.07.2006 r. Ne 152 @3 «O nepcoHaIbHEIX JAHHBIXY; K) MOBHINATE KBATHPHKALHKIO.

7. IlpaBa u o6s3aHHOCTH MONb30BaTeseH OubIoTeKH
1. TTonp3oBareny OHOIMOTEKH UMEIOT IIPABO:
a) IoNyJaTh MOJHYI HEGOpManKio 0 cocTaBe GubaHoTe HOro Gonaa, HHHOPMAMOHHEIX pecypcax X
npeaocTaBasieMbIX OHOIHOTEKOH yeyrax;
6) moTB30BaTECS CPaBOYHO-6ubIHOrpadHIecKuM anmapaToM OHOTHOTEKH;
B) [OJIYYaTh KOHCY/TBTAIMOHHYIO IOMOIIb B IIOHCKE H BHIGOPE HCTOYHHKOB HH(OPMALIHH;
r) monyyaTh BO BPEMEHHOE I0JIb30BaHHE Ha abOHEMEHTe H B YHTAIBLHOM 3ajl¢ NEYaTHbIC H3JaHH,
ayIHOBH3YaIbHbIE IOKYMEHTHI H IPyrHe HCTOUHHKH HH(OpMaImm;
1) IPOJUIEBATE CPOK TIOTb30BaHHA JOKYMEHTaMHU;
€) mosydars Temarwdeckue, Qaxrorpadpuueckie, YTOUHSIONHE H Gubmorpaduyeckue CIpaBKd Ha
ocHOBe (hoH/1a OHOIHOTEKH;
) TIONydaTh KOHCYJIGTALMOHHYIO IOMOIIE B paboTe ¢ HHpopMarmeii;
3) y4aCTBOBaTh B MEPONPHSTHAX, MPOBOAMMEIX OGHOIHOTEKOIH;
K) obpamarbes VIS paspemesus KOHQIMKTHOR CHTYAIHH K PYKOBOJHTEIIO [IKOJIBL.
2. TTonp3osarenu OuGHOTEKH 00A3aHEL:
a) cobmoaTh MpaBuiia MoIb30BaHusA OHOIHOTEKOH;
6) GepesKHO OTHOCHTBCA K NPOM3BEACHHAM IledaTH (He BBIPHIBATH, HE 3arubarh CTPAHML, HE AeNaTh B
KHUrax [04ePKHBAHHKI, TOMETOK), MHEIM JOKYMEHTAM Ha PasTMUHBIX HOCHTENSX, 000pYAOBaHHIO,
HHBEHTapIO;
B) TNOMIEP/KHBATH MOPSAZOK PACCTAHOBKH KHHMI, H3JAHHH, NOKYMEHTOB B OTKPHITOM IOCTYIIC
GuOIMOTeKH, pacnoJIOEeH!s KapToueK B KaTalnorax u KapToTeKax;
I') N0JIb30BAThCA LICHHBIMH H CIIPABOYHEIMH JIOKYMEHTaMH TOJIBKO B IIOMEILCHHH OubmuoTexu;
n) yOenuThCs TpPH TNONY4eHHHM KHHI, W3[aHHH, JOKYMEHTOB B OTCYTCTBHH JnedeKToB, a IIpH
obHapykeHnH npouabopMupoBath 06 3TOM OHOIMOTEKAps; OTBETCTBEHHOCTH 32 oOHapyKeHHEIE
nedeKThl B CIABAEMBIX KHHTAX, H3laHHUX, TOKYMEHTAX HECeT MOC/Ie/IHAH MOIb30BaTeb;



€) pacnMChIBATHECH B YHTATENECKOM (POPMYIIAPE 38 KaKAbIH MONYYCHHEIH SK3EMIUIAP KHATH, H3AaHUA,
JIOKYMEHTa JOKYMEHT (HCKITIoueHHe: yuanmecs 1 - 4 KJIaccos);

’K) BO3BpaIaTh KHHUIH, H3/IaHA, TOKYMEHTHI B OHOMOTEKY B YCTAHOBJIEHHEIE CPOKH;

3) 3aMEHATE KHHUTH, M3JIaHMS, JOKYMEHTE OHONMOTeKH B Cjyyae WX YTPaThkl MM IOPYH UM
PaBHOLIEHHBEIMH; B CIIydae YTparbl HECOBEPINEHHOJIETHHMH YHTATE/IAMH [POM3BEICHHH MedaTH HiH
NIPHYMHEHHS UM HEBOCIOIHHMOIO BpeJa OTBETCTBEHHOCTH 10 KOMIICHCAIMH NMPHYMHEHHOrO ymepba
3a opuy (yTpary) 6HGIHOTEYHBIX PECYPCOB HECYT POJMTENH (3aKOHHEIE MPEACTABUTENH) YYaIiXCs;
M) IONHOCTHIO pAacCYMTaThCs ¢ OMOMMOTEKOM IO HCTeYeHHH Cpoka oO0ydeHHs WM paboTHl B
obpazoBaTenbHON OpraHu3aluH.

3. Ilopsnok nons3oBanus OUOTHOTEKOMH:

a) sanuck ygaumxcs MBOVY 1. Mypmancka COII Ne 20 B 6u6110TeKy NPOH3BOAUTCS 11O CIIHCOYHOMY
COCTaBY KJIacca B MHIMBHIYAIBHOM MOPSJIKE, IeJarorHIeCcKHX U HHbIX paboTHHKOB 00pa3oBaTe/bHOM
OpraHu3aly, poauTenel (HHBIX 3aKOHHBIX NPEACTABHTENCH) yIalmXCs - 110 NacropTy;

©) nepeperucTpanus noJp3osaresel 6HOMHOTEKH TPOU3BOIMTCS EXEroAHO;

B) JOKYMEHTOM, MOATBEPKAAIOIMM IpaBO IIONB30BaHUS OHONHMOTEKOH, ABIAETCS YHTATENLCKHH
thopmysp;

B) WHTATeNbCKH (opMynsp (HMKCHpYeT HaTy BbIIAYH IONB30BATeIO JOKYMEHTOB H3 (oHza
6ubIHOTEKH M MX BO3BpameHHs B OHOIHOTEKY.

4. [Topsnox monb30BaHAs a0OHEMEHTOM:

a) MOJIB30BaTeH MMEIOT TIPaBO MONYYHTH HA JOM M3 MHOTOTOMHBEIX H3JaHui He (osee ABYX KHHT
OJITHOBPEMEHHO;

6) MaKCHMaJTbHbIE CPOKH T0/Tb30BaHHs JOKYMEHTaMH: - yueGHHKH, yueOHbIe mocobust - y4eOHBIH roj;
- HAYYHO-TIOMYJIspHasi, MO3HABATENbHAs, XY/I0KECTBEHHAs IMTepaTypa - 1 Mecsil; - NepHOMYecKHe
W3/1aH¥sl, M3aHMs [IOBBIIEHHOro crpoca - 15 JHei;

B) MOJI30BATENH MOTYT IIPOUIHTE CPOK MOMb30BAHMS JOKYMEHTAMH, €CIIH Ha HHX OTCYTCTBYET CIPOC
CO CTOPOHEI APYTHX TI0JIb30BATE/EH.

5. TTops0K IOTE30BaHUS YHTAIBHEIM 3aJI0M:

a) KHHTH, M3JIaHus, JOKYMEHTHI, NpeiHa3Ha4YeHHble 11 paboThl B YHTANLHOM 3ale, Ha JIOM He
BBLIAIOTCS;

6) SHIMKIONEIMH, CNPABOYHHKH, PEIKHE, IEHHBIE M HMEIOIHECS B CJMHCTBCHHOM OSK3EMIUIApE
JIOKYMEHTEI BELIQIOTCS TOJBKO JUIs pab0TEI B YHTATILHOM 3aJ1e.

6. TTopsaaok paboTE! ¢ KOMIIBIOTEPOM, PACIONOKEHHEIM B OubimoTeke:

a) paboTa y4aCTHHKOB 00pa3oBaTeIbHBIX OTHONMIEHHH ¢ KOMITBIOTEPOM MPOH3BOAUTCS B NPHCYTCTBHH
6ubnuorekaps;

6) paspemaercss pafoTa 3a OJHMM IEPCOHATBHEIM KOMIBIOTEPOM He OGonee IBYX 4eJOBEK
OJIHOBPEMEHHO;

B) MONB30BaTeNh HMMeeT NpaBo pafoTarTh C OJIEKTPOHHBIM HOCHTeNeM HH(oOpMaluu mocie
IpEIBAPUTEIBHOIO TECTHPOBaHHUs €ro 6ubmoTeKkapem;

r) MO BCeM BOMpoOcaM MoHcka HHGopMmauud B MHTepHeTe monb3oBaTelb AODKEH OoOpamaThes K
6ubmmoTekapio; 3anpemaercs obpamenye K pecypcam MuTepHeTa, npeanoaaratoldM Omiary;

n) pabora ¢ KOMIIBIOTEPOM IPOM3BOIMTCS COIJIACHO YTBEPHKICHHBIM CAHHTAPHOIHTHEHHYECKHM
TpeOOBaHMAM.
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